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Editor's 


Something High and Splendid! 


“Wherever man has stuck out his chin and kept 
it out, 

Wherever men and women have thrust their 
heads above the crowd, 

Wherever any individual has initiated stick- 
tu-itive-ness, 

Success has been the reward.” 
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In the law of averages defeat and disappointment come 
to all of us more often than triumph and success. We 
toil and drudge, plan and worry. Dreams spur our 
ambitions. We thrive on hope. Then comes the ‘fade- 
out’, the let-down, the disappointment. 

Such is the experience that comes to all. The sooner 
we learn this lesson in life, the sooner will we mold 
character strong enough to take defeat in our stride. 
The disappointment of the moment will drift into the 
mists of time and some day when victory does come it 
will be that much sweeter. 

Life is a constant process of competition, whether it 
be with the struggle with nature, the labor of existence, 
or the contesting with a rival. Always it is rivalry. 

Those who enter upon competition must be as well 
prepared to lose as to win. All will emerge wiser and 
stronger because they tried and gave of their best whether 
they win, lose or draw. 

It is a glorious tribute to any organization which can 
take darkness and disappointment, and transmute them 
into something high and splendid. 

This is exactly what the membership of NSA has done 
in eight short years—transmuted discontent and dis- 
satisfaction into something high and splendid! 

NSA is still in the stages of infancy, and every increase 
of light reveals more brightly the possible future. 

We stand today at the threshold of a new year for 
NSA—challenging us on to greater achievements. There 
is no doubt in our minds, on this—our EIGHTH AN- 
NIVERSARY—but that we will be victorious and ‘‘Suc- 
cess will be our Reward.” 
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PB pestdlent ’ Chenin 


by ELIZABETH R. SCOTT, National President 


HAPPY BIRTHDAY TO US! 

After eight years of planning, scheming and toiling, 
we are beginning to come through the fog into bright- 
ness and daylight—and a future measured only by our 
ambitions and desires to fulfill them. What more fitting 
time than a birthday to reminisce, compare the past with 
the present, and look to the future and progress—not 
merely progress made by NSA, but progress made by 
women in the world of business. 

Everyone is familiar with that oft-used expression, 
“This is a man’s world.” There was a time when there 
was merit in that statement; and even now it may be a 
man’s world, but it is a woman’s world too, especially for 
those willing to apply themselves and able to meet the 
challenge. 

At practically every turn in the road one hears this 
question: What of the future? There is probably no 
subject of greater interest, or one that has been the topic 
of more thought and consideration by the human mind. 
Science, psychology, religion, business, all our human 
activities, are not only definitely concerned with but are 
dependent and predicated upon the answer to that ques- 
tion: What of the future? And in the answer to that 
question women will play a very important part. 

It is amazing how much change there has been in just 
fifty years, how much progress has been made. In a 
recent issue of a well-known magazine, under the heading 
“Fifty Years Ago in the Journal,” appeared this para- 
graph: “Writes Editor Bok in the March, 1900, Journal: 
‘The rush of women into offices and stores has ended .. . 
most women have shown themselves to be naturally in- 
competent in business.’ *” Just fifty years ago! 

Here is another article that appeared recently in one 
of our leading newspapers: “Exactly fifty years ago a 
great newspaper came out with an article stating its re- 
search workers had carefully gone into the matter of the 
horseless carriage, and that while it might conceivably be 
a toy for the wealthy, it would never come into common 
use, and certainly would never approximate the popular- 
ity or usefulness of the bicycle.” Just fifty years ago! 

It is easy to smile at the absurdity of these two state- 
ments as we look back on the lack of faith they indicate. 
Women are climbing into top executive positions every- 
where. Ability, character and fine personality, motivated 
in thought and deed by faith in yourself and in the future, 
will take you any place you want to go. Whether you 
are a man or a woman makes no difference. Sex in and 
for itself no longer has the limiting importance it once had. 

Of course, fifty years ago one might have found excuse 
for such statements, and women themselves were partly 
to blame. Most of us when very young were taught that 
young ladies should be dainty, obedient creatures without 
too much curiosity or assertiveness, and that one who 
asked too many questions or seemed to stand in awe of 
no experience was not considered a good influence. The 
modern world since, however, has taught us that a dash 
of nerve would have been good for the shyly squelched 
lot of us; that often fools who DO rush in where angels 
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fear to tread get places that angels never can—at least 
they have a more interesting time of it. 

One of the factors that has retarded the promotion of 
women in business is the lack of willingness on their part 
to accept greater responsibility. Then too, women have 
been branded as emotionally unstable, and in some instances 
rightfully so. Statistics indicate that that term might 
be applied to about 85% of the world’s population, 
whether male or female, for too many permit their in- 
tellectual existence to terminate when they leave college, 
which is a grave mistake. If we are to hold our own, 
to help make this a woman’s world, we must make more 
than an average effort. Every person has considerably 
more ability and talent than he tries to get out of himself. 
Never skip an opportunity to learn, to study, for on the 
clarity of your ideas depends the scope of your success in 
any endeavor. Your judgment can be no better than 
your information. 

Keep abreast of the tide at all costs, and not merely 
with the thought of improving your mind, but with the 
more important idea of keeping it alive. Study the past 
as well as the present. The more extensive a person’s 
knowledge of what has been done, the greater will be his 
power of knowing what to do. Knowledge brings self- 
control, and self-control brings mental and emotional 
stability without which the opportunities of today are 
completely lost to all of us. 

Here is something else that we as women must cultivate 
if we expect to assist in the management and control 
of our nation’s affairs: The ability, or perhaps one should 
say the desire, to get along with people. We need exten- 
sive training in public relations—or human relations. Any- 
one with average intelligence can learn, but it takes 
someone with above average intelligence to possess or 
portray the possession of an innate friendliness toward 
people. You may have ability and all other qualities 
necessary for success, but if you haven’t the knack of 
getting along with those with whom you work you will 
always be a liability to your firm. 

Women do possess this pleasing characteristic, and in 
great quantities, but they don’t always apply it in the 
right direction. ‘Women are often the essence of every- 
thing that is pleasant and delightful in a social gathering, 
but in an office may be selfish individuals, even, some- 
times, trouble-makers. It should work the other way 
around. Socially, choose your friends carefully. Be pleas- 
ant with everyone, to be sure, but don’t try to share your 
personal life with those whose natures do not click with 
yours. 

Before anyone can be friendly and courteous to clients 
he must like his work and the people with whom he works. 
That attitude can be cultivated, and will add greatly 
to your balance and poise. It is that very thing that 
makes the wheels of industry buzz, grind out figures on 
the black side of the ledger; and it is that very thing— 
your personality, plus courage—that determines the ex- 
tent of your executive ability. Have you ever noticed 

(Continued on Page 14) 
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by ROBERT W. ENGLISH, Registered Parliamentarian, Chicago, Illinois 


PRIVILEGED MOTIONS 


A privileged motion is one that may properly be made 
when other business is pending to which it has no relation. 
Thus these motions have the unique privilege of inter- 
rupting consideration of other motions to which they are 
not relevant. Privileged motions constitute one of the 
four chief types of motions. Main motions and subsidiary 
motions have been presented in preceding articles. Inci- 
dental motions will be discussed in our next article. 

Privileged motions yield to their own subsidiary and in- 
cidental motions. They take precedence over main mo- 
tions and their subsidiary and incidental motions. 

The five ordinary privileged motions are listed below 
in order of their rank (precedence). When any one is 
pending those higher in the list are in order; those lower 
are out of order. Following the list a separate section 
is devoted to each of the five. 


Privileged Motions in Order of Rank 

Hold an Adjourned Meeting. (“Fix the Time to 

which to Adjourn”). This is a motion to hold 

another meeting of the same session. 

Adjourn. This is a motion to terminate the mect- 

ing now. 

3. Recess at Once. 
mission now. 

4. Raise a Question of Privilege. This is a motion to 
interrupt the regular order of business in order to 
protect the rights of the assembly or of some member. 

§. Call for the Orders of the Day. This is a request 
that the official agenda be followed. 


I. Hold an Adjourned Meeting 
(“Fix the Time to which to Adjourn’’) 

Purpose. The motion to ‘Hold an Adjourned Meeting” 
proposes to add another meeting to the current session. 
It aims to lengthen the session without prolonging the 
meeting. It may prove valuable to avoid meetings that 
are too long, and at the same time secure suitable action 
on unusually large amounts of business. 


The 
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This is a motion to have an inter- 


Form. following illustrate variations of _ this 
motion: 
1. “I move that we hold an adjourned meeting next 
Friday at 8:00 P.M.” 
“I move that, if we adjourn before considering the 
report of the Social Committee, we reconvene tomor- 
row at 4:00 P.M.” 
3. “I move that we hold a recessed meeting to be called 
by the President within two weeks.” 

Precedence. The privileged form of the motion to 
“Hold an Adjourned Meeting” has the highest rank of the 
privileged motions. It may even interrupt action on the 


motion to adjourn, i.e., it is in order from the time the 
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Members of Lubbock, Texas, chapter at installation of new 
officers. 


May, 1950 


chair states the motion to adjourn until the chair has 
completed the process of adjourning the meeting. 

Rules. The privileged motion to “Hold an Adjourned 
Meeting” may not be made until the member has been 
recognized by the chair, unless interruption is necessary in 
order to make the motion before adjournment; it requires 
a second; it is undebatable; it may be amended; it may 
be tabled, postponed definitely, or referred; it requires 
only a majority vote; it may be reconsidered. 

The motion to ‘Hold an Adjourned Meeting” is priv- 
ileged only if made when another motion is pending and 
when no additional meeting has been set for the same or 
for the next day. Otherwise it is a main motion, is de- 
batable, and may be made only when no other motion 
is pending. 





Chairmen should be alert to the fact that the privileged 
motion to “Hold an Adjourned Meeting” may properly 
be made even after the motion to adjourn has been 
declared carried! 


II. Adjourn 


Purpose. The motion to “Adjourn” is a motion to 
terminate the meeting. If no provision is made for an 
adjourned meeting, its adoption terminates the session. 
It is properly used to avoid having the meeting drag out 
too long. On the other hand, it is sometimes used 
to prevent consideration of “New Business” and thus 
prevent freedom of expression of minority opinions. 

Form. The following illustrate variations of the priv- 
ileged motion to “Adjourn”: 

1. “I move that we adjourn.” 


2. “f move that this Convention be declared ad- 
journed.” 

3. Chair: “If there is no further business—the mecting 
will be adjourned.—The meeting is—adjourned!” 


(Here the chair made an implied motion to adjourn 
and since no objection was raised the motion was 
adopted by general consent.) 


(Continued on Page 13) 
























The National Nominating Committee has tabulated and 
verified the votes cast by the various chapters in the 
selection of candidates for the National Offices. Many 
votes were cast, but only those candidates qualifying 
with the required minimum of five votes are eligible for 
election. 

Summary of nominations for National Offices of the 
National Secretaries Association for 1950-51: 











































IN sc sascnnss'dse Ciena achee Mrs. Elizabeth R. Scott, 
Denver, Colorado 
Northwestern...................... Mrs. Ann Dodge, 


Vice-President Olympia, Washington 
Southwestern...............-...--- Mrs. Gladys B. Martin, 
Vice-President Tracy, California 
Northeastern...................---- Mrs. Mary H. Barrett, 
Vice-President Pittsburgh, Pennsylvania 
Southeastern.......................- Miss Frances Crawford, 


Vice-President Vicksburg, Mississippi 


For National President: 


MRS. ELIZABETH R. SCOTT, Denver, Colorado. 

Born in the South; graduate of University of Oklahoma. 
Associated with the Colorado National Bank of Denver 
for past 20 years, fourteen of which she has been Secretary 
to the President. 

Served as Committee Chairman, Vice-President and 
President of Evergreen Chapter NSA, Denver. Elected to 
National office of Northwestern Vice-President in 1948. 
Elected to office of National President NSA for year 
1949-50. 

She has also served in an official capacity with the 
Business & Professional Women’s Clubs and the American 
Institute of Banking. 


Keport of Vational Vlominating Ccssesttlilee 


ee ee ae Miss Frances R. Dickinson, 
Hartford, Connecticut 
Mrs. Lydia H. Kyle, 
Lincoln, Nebraska 
ee Miss Irma L. Helm, 
Kansas City, Missouri 


The above will be the only names appearing on the 
printed ballot to be given to each delegate at the Na- 
tional Convention. However, the privilege will be given 
to write on the ballot the name of any candidate nom- 
inated from the floor of the Convention qualifying with 
the required minimum of five endorsements. 

Gladys V. Bauer, Chairman 
National Nominating Committee 


**Mrs. Dora McCoy, Portland, Oregon, present North- 
western Vice-President, received sufficient votes as a 
candidate for National President but declined the nom- 
ination. 





BIOGRAPHICAL SKETCHES OF NOMINEES 


For NATIONAL OFFICES 


For Southeastern Vice-President: 
MISS FRANCES CRAWFORD, Vicksburg, Mississippi: 

Native of Mississippi; attended public schools of Vicks- 
burg, Mississippi, and Bloch’s School of Business. 

Began her secretarial career as secretary to the presi- 
dent of a department store. In 1935 became associated 
with the legal firm of Brunini & Hirsch, now Brunini, 
Everett, Grantham & Quin, where she is presently em- 
ployed as secretary of Alexander J. Brunini. 

Served as vice-president of the Vicksburg chapter; 
elected to office of Southeastern Vice-President of NSA 
in 1949, in which capacity she is now serving. 


For Northeastern Vice-President: 


MRS. MARY HAGAN BARRETT, Pittsburgh, Penn-@ S 


sylvania: 

Born in New Castle, Pennsylvania; attended Villa Marie 
and Grove City Colleges. 

Began her career as secretary to United States Congress- 
man Robert J. Corbett; then devoted one year to Social 
Service work with the Childrens Service Bureau. 

Presently employed as secretary to the president of 
Joseph Woodwell Company and Chairman of the Board. 
Also secretary and Director of Tate-Jones Engineering 
Company; Social Secretary to Johanna K. W. Hailman, 
Internationally Famous Artist; Executive Secretary of the 
Pittsburgh Horticultural Society. 


Officers of Trenton, New Jersey chapter. (L. to R.): Jean M. 
Turano, corresponding secretary; Stella Earley, Treasurer; 
Madeline C. O’Hara, President; Carol Crockett, first vice- 
president; Evelyn Rakers, second vice-president; Dolores Sica, 
recording secretary. 


The Secretary 
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Served as president of the Pittsburgh Chaper; elected 


to office of Northeastern Vice-President of NSA in 1949, . 


in which capacity she is now serving. 

Has served as Corresponding Secretary and Assistant 
Membership Chairman of the Business & Professional 
Women’s Club, Pittsburgh; Publicity Chairman of Alle- 
gheny County Council of Republican Women; member 
of Women’s City Club, Pittsburgh Athletic Association 
and American Legion Auxiliary Unit No. 5 of Penn- 
sylvania. 


For Northwestern Vice-President: 


MRS. ANN M. DODGE, Olympia, Washington. 

Native Washingtonian. Attended grade schools in Ta- 
coma, Bremerton and Seattle. Graduate of Franklin High 
School, and Metropolitan Business College, Seattle. 

Has had 20 years experience in the stenographic and 
secretarial field. Presently employed by the State Board 
for Vocational Education; secretary to H. N. Miller, State 
Supervisor in charge of Trade and Industrial Education. 

Charter member of Olympia Chapter and is completing 
a second term as president. Charter member and cor- 
responding secretary of Altrusa Club of Olympia. Past 
Matron of Trinity Chapter, No. 215, Order of the Eastern 
Star, Olympia. Past Mother Advisor of Olympia Assem- 
bly, No. 16, Order of Rainbow for Girls, Olympia. 
Member of Capitol Court No. 37, Order of the Amaranth, 
Olympia. 


For Southwestern Vice-President: 


MRS. GLADYS B. MARTIN, Stockton, California. 

Born in Texas and reared in the West. Has had high 
school, business college and accounting training. Spent 
one year of study in the field of public relations, under 
the tutorship of Dr. Rex Harlow. Has held secretarial 
positions in manufacturing, insurance, public relations, 
legal and automotive fields. In March, 1950, went into 
business for herself and is owner and operator of the 
Tracy Office Service. 

Member of Stockton, California Chapter and served as 
its president; elected to office of Southwestern Vice- 
President of NSA in 1949, in which capacity she is now 
serving. 

Also member of Business and Professional Women’s 
Club, and a past president of the Women’s City Club. 


For National Secretary: 


1. MISS FRANCES R. DICKINSON, Hartford, Con- 
necticut. 

Born and educated in Windsor, Connecticut. Graduate 
of Chaffee School for Girls; also attended Reed College, 
Portland, Oregon. 

Began her secretarial career at The Loomis Institute. 
Employed for nine years as secretary to the Deputy 
Milk Administrator, State of Connecticut. Presently em- 
ployed as secretary to Dr. C. C. Burlingame, President 
and Psychiatrist-in-Chief of The Institute of Living. 

Served as President of The Thomas Hooker Chapter for 
two terms (which chapter later merged with The Nutmeg 
Chapter). Elected to office of National Secretary of 
NSA in 1949, in which capacity she is now serving. 
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2. MRS. LYDIA S. KYLE, Lincoln, Nebraska. 


Born, reared and educated in Lincoln, Nebraska. 

Began her business career as secretary to T. F. A. Wil- 
liams, lawyer. Also served as secretary to the Honorable 
E. B. Chappell, Supreme Court Judge. Presently em- 
ployed as secretary to her husband, Mr. Homer Kyle, 
lawyer and Assistant Attorney General of the State of 
Nebraska. 

Charter member of Cornhusker Chapter, having served 
as president and corresponding secretary of the chapter. 

Member of Business and Professional Women’s Club, 
and of the Order of Eastern Star. 


For National Treasurer: 


MISS IRMA LEE HELM, Kansas City, Missouri. 

Born in Greenfield, Missouri, and is a native Missourian. 
Completed a two-year teacher training course and taught 
school for one term. Also completed a course in secre- 
tarial training at Huff Business College, Kansas City. 

Began her secretarial career as secretary to Walter L. 
Yost, Special Deputy Finance Commissioner of Missouri. 
Upon Mr. Yost’s election as Judge of the Jackson County 
Court, she became his private secretary. Is presently 
employed as secretary to Thomas J. Gill, Circuit Clerk of 
Jackson County, and also serves in the capacity of Deputy 
Circuit Clerk. 

Served as vice-president and president of Rainbow Chap- 
ter and as chairman of the Ways and Means Committee. 
Elected to office of National Treasurer of NSA in 1949, 
in which capacity she is now serving. 


REMEMBER... 


The 1950 National Convention will be held in Boston, 
Massachusetts, July 20-22, at the Copley-Plaza Hotel. 





Registration Fees: 


$15.00 per member (includes full three-day activities). 
$10.00 per member (includes Saturday activities only). 


All registration fees are payable in advance; send direct 
to National Headquarters Office, 1005 Grand Avenue, 
Kansas City 6, Missouri, not later than June 24, 1950. 


Hotel Reservations: 


Send your reservation to: 


Miss Anna B. Kay, Housing Chairman 
500 Rutherford Avenue 
Boston 29, Massachusetts 


not later than June 24, 1950. 


Copley-Plaza Hotel rates: 


Gite: Raeges....2 0 Soe ee $ 4.50 to 7.70 


Dopue ROG. <......<c.sc.-6s.cc0a schitetn eee 7.70 to 14.00 
Suites 15.00 to 25.00 


Credentials and Qualifications 

of Voting Delegates: 

Send certificate giving correct names and addresses of 
the official and alternate delegates, together with state- 
ment that they are in good standing with the chapter, 
to National Headquarters Office not later than June 
24, 1950, 
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VWISA Today wie jy" Terres 


(Address of Judge Oakley K. Morton, The Superior Court, Riverside, California, Honorory Member of 
N.S.A., at California-Arizona Regional Meeting, held at Santa Monica, California.) 


“Basic is the desire in the heart of the individual to do a good job.” 


I deeply appreciate the honorary membership conferred 
on me. It is something I prize very highly. An honor- 
ary membership is usually awarded because of some serv- 
ice or of some achievement. It should also carry an 
obligation. 

Whether regular or honorary, each member should at 
all times think of the welfare of the organization. I like 
the expression, “Service is the rent we pay for the space 
we occupy in life.” 

George Bernard Shaw well said, “At frequent intervals 
Society should call upon every organization to justify its 
usefulness, and if it could not, then, in the interest of 
the general welfare, it should be liquidated.” NSA is 
now entering a very important period. We must remem- 
ber that “Genuine morality is preserved only in the school 
of adversity; a state of continued prosperity may easily 
prove a quicksand for virtue.” 

Eight years ago your organization was in the creative 
period. During the past two years we have had occasion 
to review the activities of the birth period and the activi- 
ties of the following years. 

We need to be patient. It is hard to believe that in 
only eight years this organization has become a_ well- 
known national association with approximately 11,000 
members, whose activities touch almost all parts of the 
United States and all types of present day business life. 
I have always liked the name “National”. It brings to 
my mind the flag of our country. It is my opinion that 
the word is here properly used, for this Association sin- 
cerely believes in the principles of which our flag is emble- 
matic; the brilliant red for courage, the blue for loyalty, 
and the white for the purity of our American principles 
of Government. 

At the Institute of World Affairs, held in Riverside 
about December 12, 1949, it was my privilege to talk 
during dinner with Dr. Josef Koebel, formerly of the 
University of Prague. He was well versed on world 





















affairs. He was positive the Marshall plan was doing 
a great deal of good to hold Communism in check, that 
Communism was a very dangerous force and would create 
serious problems for the nations of the world during the 
immediate future. I could not help but think how im- 
portant it is to develop social organizations with right 
principles, which tend to draw closer together its mem- 
bers into an harmonious group. 

The principles which make a good secretary are not 
the principles that are responsive to Communism. The 
soil upon which Communism flourishes best is a field of 
contention and strife, not one where there is desire and 
purpose to achieve and to turn out efficient work. Loyalty 
and the desire to do good develop harmony. Communism 
seeks the field where this does not prevail. It has been 
said by one who is very active in world affairs, ‘“The three 
greatest agencies that will preserve America and its ideals 
are Masonry, Catholicism, and the American Legion.” I 
am sure that with the proper development of NSA your 
association can also play an important part in this vital 
picture. 

The next twenty years of history will mean a great 
deal. We give considerable attention these days to educa- 
tion and technical training. This is very important, but 
it is not sufficient alone, it must have the balance of 
wisdom. The two together bring real achievement. 

May I offer these thoughts toward the successful 
operation of an organization: 

First, it should concentrate on a conscientious execu- 
tive officer, with organized thinking. Ability is important 
and personality materially aids, but basic is the desire in 
the heart of the individual to do a good job, serve well, 
and improve the conditions of the organization. 

Second, the giving of timely notice to the members on 
all activities of the group is vital. Keep the membership 
informed. If the President carries on an active pro- 
gram, notice concerning the activities will enlist the 
interest of the members. They should be informed as to 
what is taking place and what is going to happen. 

Third, keep your finances healthy. Organizations such 
as yours and fraternal bodies are not moneymaking or- 
ganizations. However, there must be sufficient funds 
in the treasury and they should be spent wisely and con- 
servatively. By spreading the work among the members 
it is astonishing how well many things can be done at 
tremendous saving. Remember that often there is far 
better ability in your group than can be hired. 

District work and organization extends the influence, 
activities and pleasures of Association life. The exchange 
of ideas and larger group united action brings many bene- 
fits; the influence of your district is more effective 


Binghamton, New York, officers hold Board meeting. (L. to R.): 
Mrs. Bertha Morton, president; Mrs. Margaret Tierney, direc- 
tor; Ruth Kelsey, vice-president; Elizabeth Devaney, director; 
Mrs. Margaret Moore, director. 


The Secretary 
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in National matters, and the success of your program 
is felt through a larger area of the organization. 


I have been impressed by the points that your Associa- 
tion emphasizes, such as better letters, better speech, and 
better personality, all major requirements of every suc- 
cessful secretary. Your objectives and activities are in keep- 
ing with professional achievement. In other words, your 
ability, judgment and loyalty will control your standing 
and remuneration. With such objectives, there are bound 
to be benefits. 

Can we not say that “Miss Secretary” of today is a 
person of destiny and opportunity? 


In addressing you may I speak freely of the part you play 
in American business life? To me, it is not surprising that 
an organization composed only of secretaries should grow 
rapidly and attain prominence. I prophesy that this 
growth will continue and more recognition will come to 
you, regardless of whether you are private secretaries, certi- 
fied secretaries, executive secretaries, or just secretaries. 
There is no team or business combination that must run 
more smoothly and with more perfect cooperation than 
the executive and his secretary. He must depend upon 
her full cooperation and interest, and she must, in turn, 
make his responsibilities, appointments and duties her first 
consideration. The mutual* objective must be to do the 
work of the office efficiently and to the best of their 
ability. The one to whom the executive, his partner, his 
fellow directors, must turn for information and refer- 
ence assistance is the secretary. If the executive dies, she 
is the one who knows the score, usually as to both his 
official business matters and private property matters. The 
law recognizes a confidential relationship between certain 
individuals: husband and wife, attorney and client, con- 
fessor and confessant, physician and patient, public officers 
and newspaper writers. Communications between them arc 
privileged and cannot be testified to without consent. 
Into this professional relationship are also included secre- 
taries. Because of the growing importance of your posi- 
tion and the professional ethics required in this connec- 
tion, undoubtedly this same rule will soon cover a wider 
field of secretarial communication. 


We are all entitled to be a little selfish because self- 
preservation is the first law of nature. Let us therefore 
next consider what the individual member receives from 
NSA. Even just partial activity informs an individual 
as to laws and business, develops initiative and executive 
ability through working with others, self-confidence, and 
experience in general group procedure. Those who serve 
as officers get more. There are also many advantages and 
pleasures in the social life of the Association. 

Organizations are like individuals, and the rule holds 
true that where there is no vision the people perish. Your 
job is largely what you make it. 

Your activities in the National Secretaries Association 
will increase your secretarial ability because you will 
develop a broader vision. Such activity will develop your 
personality, and will increase your willingness to assume 
responsibilities and use your initiative. Your activities 
in this Association will materially affect your secretarial 
personality. The increased recognition which the Asso- 
ciation will bring to the position of secretary will be 
materially affected by what you secretaries do for the 
Association and about the office of secretary. 

People of ability do not idle away their time. 
in association and group life must have some value. 


Activity 
It is 
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not unusual to find on jurisprudence, grievance and other 
important standing committees of state associations and 
social organizations able and successful people of both 
private and public business life and also civic and govern- 
mental officials. The brain power there is considerable, 
and it is donated gladly by cach. Often they work 
longer hours than at their daily jobs. Therefore, we are 
not wasting our time by donating some of our ability to 
the principles and objectives of the National Secretaries 
Association. There is internal building and procedure to 
complete; a stronger and more efficient national financial 
program or system must be developed. You are going 
to grow into a very strong National organization. Now 
we are building foundations. Remember, the prosperity 
and success of this Association will as much depend upon 
the support and conscientious service of the members 
as upon the wisdom and leadership of the officers. 

The National Secretaries Association is now ready for 
its opportunities, and I am sure you will grasp them as 
they arrive. 

Thank you, and may you have continued success. 





We Welcome 
. . « New Chapters 


CORVALLIS, OREGON: Installed March 28, 1950, 
by Mrs. Jean Williams. Officers: Mrs. Dorothy L. 
Voorhies, president, c/o City Manager, City Hall; Mrs. 
Hulda Wrigglesworth, vice-president, 416 North 12th 
Street; Mrs. Coline M. Oas, corresponding secretary, 137 
South 9th; Edith McDougall, recording secretary, 963 
Jackson; Mrs. Virginia Huntley, treasurer, 103 Byron 
Street. 


FRAMINGHAM, MASSACHUSETTS: Installed April 
11, 1950, by Boston, Massachusetts Chapter. Officers: 
Lillian Call, president, 359 Hollis Street; Bernice R. Power, 
vice-president, 14 Varnum Street, Worcester, Massachu- 
setts; Marian E. Fitts, corresponding secretary, 67 Warren 
Road; Virginia Egan, recording secretary, 34 DeLoss 
Street; Mary Cardani, treasurer, 192 Arlington Street. 


WAYNESVILLE, NORTH CAROLINA: Installed 
April 13, 1950, by Asheville, North Carolina Chapter. 
Officers: Mary Medford, president, County Agent’s Of- 
fice, Courthouse; Louise Gaddy, vice-president, E. L. 
Withers & Company, Inc., Main Street; Joy Woody, cor- 
responding secretary, First National Bank, Main Street; 
Mrs. Jimmie Gillespie, recording secretary, Millar and Med- 
ford, 205 North Main Street; Mrs. Evelyn Carter, treas- 
urer, Box 68, Canton, North Carolina. 





SUPPORT THE NATIONAL 
MEMBERSHIP DRIVE! 


Have you done your bit? 











Ton 


“True rhetoric and sound logic are very nearly 
allied. The study of arranging and express- 
ing our thoughts with propriety teaches us to 
think as well as to speak accurately.” 
—Hugh Blair. 


The United States is a country in which, for many 
years, commerce and industry have occupied the center 
of the national stage. The process of marketing has 
played a significant part in American commerce, and to 
make possible the smooth carrying on of production and 
distribution is one of the chief functions of communica- 
tion. As a communication, your chapter bulletin bears 
its just share of the responsibility of selling NSA. 

Your bulletin, like the business letter, the basic form 
of communication in this country, has four responsibili- 
ties: It must carry a clear message which may not be 
misunderstood; it must convey the tone that the writer 
intended; it must establish a record to permit any later 
reference; and it must, in the broadest sense, promote 
the general social welfare by doing effectively that which 
it was created todo. The bulletin, like the business letter, 
can make or break an organization. 

All bulletins worth the sending must concentrate on 
turning readers into members, making them permanent 
members and keeping them as friends—and keeping the 
present membership as well. Every bulletin has its effect 
upon the local as well as the national organization’s good 
will and reputation. That is why this article has been 
prepared—to help you produce better bulletins. 

Robert Louis Stevenson ably said “The business of life 
is mainly carried on by means of this difficult art of 
literature.” The ability to write well implies the ability 
to think straight, to choose precise words, and to adapt 
language to a specific goal and a specific audience. Suc- 
cess in writing is much like success in any other art. 
It is the result of practice, of a mastery of technique— 


















































oints. to Wetter BSletins 


by RUTH M. PARKER, Editor, STENOS’ MEMOS, Fort Venango Chapter, Franklin, Pennsylvania 
Northeastern Representative National Editors’ Committee 


in other words, of controlling, instead of being embar- 
rassed by, the “tricks of the trade.” As Bacon knew 
when he wrote “Writing maketh an exact man,” nothing 
clarifies the mind like the actual setting down of the 
topics. Not all these topics, to be sure, will be treated 
in the final bulletin. 

It is nothing less than absurd to claim that there is only 
one correct form for bulletins, for every chapter differs 
from the other. Yet, many editors have in common the 
problems which affect the finished bulletin: The size 
of the chapter, the manner in which the bulletin com- 
mittee is set up, the experience and background of the 
editor, the chapter’s financial condition, the amount of 
help and information furnished the editor, the geographi- 
cal location, all are items which can affect the publica- 
tion. 

In spite of the problems, however, there are certain 
fundamental duties the editor can learn to perform which 
will make the publication much more attractive, add to 
its readability, and make it more valuable to the chapter 
members and prospective members, as well as aiding in 
the selling of the Association to ‘employers. Here are 
a few pointers: 


1. At the beginning of the term set up a deadline 
for material, write it out and go over it with your staff, 
establish a program and then stick to it. Do everything 
possible to meet your specified deadline, for members will 
be disappointed if the bulletin doesn’t arrive on time. 
Later they will become uninterested and you will be de- 
feating the purpose of ithe publication—to arouse interest 
in the Association. 

2. Plan your covers for the months ahead, unless a 
set cover is to be used every month, and then try to use 
an appropriate color. Feature stories should be considered 
at an early date. A bulletin, like a wardrobe, when 
“thrown together” at_ the last minute suffers; quality, 
appearance, content and accuracy are sacrificed. 

3. Never copy other articles, either in style or in ver- 
batum content! It is the most fatal of errors to attempt 
to express your individuality in the phrases of another. 
To borrow the phrases, the sentences, the paragraphs, or 
even the entire article of another is only to masquerade 
in the costume of some one else. You misrepresent your- 
self... Dispel from your mind the idea that reprinted 
material is more effective than original material; although 
an occasional reprinted article, duly credited, often serves 
a very good purpose. The mere filling of pages with 
material is of less importance to your bulletin than in- 
dividuality, careful thought, and good mimeographing or 
printing. Wordiness and the use of pompous, and often 
meaningless, expressions clutter bulletins. 


Mrs. Anatole Franz, Mrs. A. E. Withrow and Mrs. Alma Blair 
examining cobbler’s’ bench and candle maker, remnants of 
early American days, at annual Antique Show sponsored by 
Charleston, West Virginia chapter. 


The Secretary 











4. Make sure that your bulletin does two important 
things: That it educates as well as informs, by giving 
news about members, the Chapter, and the National 
Association. A good writer must therefore know two 
things—her subject and her readers’ previous acquaintance 
with the subject. Her knowledge of the subject should 
make it possible for her to work out a lucid, systematic 
method of treatment. Her knowledge of her readers 
should enable her to judge whether she will need 200 or 
600 words for her task, and how much preliminary 
explanation is necessary. The writer’s success depends upon 
her command of three essential instruments: (1) accurate 
vocabulary, adjusted to the subject and the reader, (2) 
coherent, smooth development of the topics in sentences 
and paragraphs, and (3) a carefully constructed plan. 

§. Visualize the set-up of your bulletin, and make 
good use of white space on every page as well as the 
typed space. Think of each page as a “picture.” The 
resulting display is attractive, is high in attention value, 
makes the message stand out, and thrusts its meaning to 
the eye in a form supremely easy to read. Whenever there 
is doubt whether the article will go on one sheet, it is 
always wise to leave more white space in the margins 
(the frame of your picture) and use a second sheet, rather 
than resort to crowding, for crowding invariably ruins 
bulletin layout. 

6. Allow headlines to breathe! Write interesting 
headings, descriptive of the material following. Frame 
them like the article, but remember to keep them in rela- 
tion to the size of publication. The best emphasis is largely 
a matter of making each word count. 

7. Develop a definite uniformity of style. Run 
standard articles and colums on the same page each time, 
so that readers may easily locate them. Use either pica 
or elite type, but don’t scatter them both indiscriminately 
throughout the bulletin. Refrain from using nicknames 
which might be misconstrued by the member being men- 
tioned as well as by other readers. Do not report “Susie, 
Jane and Peg will do so and so,” as that is not informative 
—use the surnames as well. 

8. Check your final draft carefully for - grammatical, 
spelling and typographical errors. As the product of a 
secretarial organization, your bulletin should be as nearly 
perfect as possible. However crisp and pleasing the first 
impressions are of a well-prepared bulletin, it is hollow 
indeed unless the opening pleasure is supported by ac- 
curacy of statements, by effectiveness of phraseology 
and by usefulness of contents. First, of course, all state- 
ments must be true. There is no place in a bulletin for 
even the shadow of dishonesty or the faintest blot of 
misrepresentation, and no amount of fineness of form or 
crackle of paper can excuse even the slightest fault in 
this direction. 

9. Discriminate between gossip and news—there’s a 
difference! Be discriminating, too, in the language you 
use in reporting items, so they will be kindly and cor- 
rectly stated news and not poorly worded gossip. Too, 
remember “old” news is not “news!” 

10. Arrange your bulletin in terms of value, placing 
the most important articles in front, with the ones of 
lesser value following. Identify your bulletin. Always 
show bulletin name, date, chapter name, city and state, 
editor’s name and address; and names of all staff mem- 
bers, and names and addresses of the chapter officers also 
should be included. It is customary to show volume and 
issue number of the bulletin on the masthead. 
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There is no “secret of success,” nor is there any hidden 
royal road to triumph in creating a bulletin. If there is 
any one key factor that causes certain bulletins to rank 
head and shoulders above competitors it is the factor of 
concreteness. Rays of human interest likewise help to 
light up a bulletin and to round out the final impression. 

Remember success in writing is measured by your 
ability to apply the principles of pure English On a 
great span of accumulated knowledge, the art of writing 
has been formulated. Not to know something of this 
art is to be but a scribbler whose writing is forever at the 
mercy of misunderstanding and uncertainty. 

When knighthood was in flower, messages of state 
were carried by heralds. The higher the rank of the 
sender, the more impressive had to be the dress of the 
herald. To send out a herald who fell short in appear- 
ance would have been a distinct reflection on the sender 
and a serious insult to the person addressed. Like the 
herald in the days of chivalry, the bulletin tends to reflect 
the chapter’s rank and importance! 


Mother 4 Day 


Gentle hands that never weary toiling in love's 
vineyard sweet, 

Eyes that seem forever cheery when our eyes they 
chance to meet, 

Tender, patient, brave, devoted, this is always 
mother’s way. 

Could her worth in gold be quoted as you think 
of her today? 


There shall never be another quite so tender, 
quite so kind 

As the patient little mother; nowhere on_ this 
earth you'll find 

Her affection duplicated; none so proud if you 
are fine. 

Could her worth be overstated? Not by any words 
of mine. 


Death stood near the hour she bore us, agony 
was hers to know, 

Yet she bravely faced it for us, smiling in her 
time of woe; 

Down the years how oft we’ve tried her, often 
selfish, heedless, blind, 

Yet with love alone to guide her she was never 
once unkind. 


Vain are all our tributes to her if in words 
alone they dwell. 

We must live the praises due her; there’s no 
other way fo fell 

Gentle mother that we love her. 
as you recall 

All the patient service of her, you've been 
worthy of it all? 


Would you say, 


.... Edgar A. Guest 








Chapter 


BOSTON, MASSACHUSETTS: Their April meeting 
was dedicated to plans for the National Convention. 
Won’t be long now until we will be partaking of your 
hospitality! 


AUSTIN, TEXAS: Know you had just lots and lots 
of fun at your Gypsy Carnival; and that this, your first 
big project was a real success. 


CINCINNATI, OHIO: At their last meeting guest 
speaker Etta Price told them all about the detective busi- 
ness as she found it in a professional capacity with the 
John Shillito Company. 


SAN BERNARDINO, CALIFORNIA: Seems as though 
the “come as you are” idea is catching. Members of 
Secretarian Chapter greeted each other recently at brunch 
dressed in a weird conglomeration of slacks, work clothes 


and bathrobes. 


ASHLAND, KENTUCKY: Wanta take potluck? 
Fifteen of their members did and had a wonderful time. 
Highlight of the evening was a talk by Mrs. Marek, a 
native of Austria and who is now teaching language at 
Ashland Junior College. 


WAUKEGAN, ILLINOIS: April 20 was the night 
set aside for Shoreland Chapter to entertain employers. 
Making plans already for next year? 


BALTIMORE, MARYLAND: Educational tours were 
conducted through Radio Stations WCAO and WBAL. 
While at WCAO they were guests at the “Hal Victor 
Show”. Not to be outdone, WBAL had them as guests 
at the telecasting of “Family Album”. 

ST. LOUIS, MISSOURI: Dr. V. P. Logan of Logan 
Chiropractic College, equipped them all with posture 
knowledge—-so that on Easter morn they all looked like 
a dream—for Dr. Logan’s talk helped carry out their 
scheme. 


ALBANY, NEW YORK: 
Well, who doesn’t? 


Want to take a vacation? 


Through the courtesy of Mr. Patrick 



















ighlights 


Glavin of Glavin Travel Agency, the Albanites gleaned 
many ideas. Don’t forget Boston! ! 


PHOENIX, ARIZONA: From a ‘Shipwreck’ party 
right into a Fashion Show and Card Party. Two big 
projects in a row. They were also recently entertained 
by Avery Olney, Reading Consultant for PUHS and 
Phoenix College, who gave a book review on “Giant in 
Gray”. 


KANSAS CITY, MISSOURI (Westport): Another 
Boss Night has come and gone—but this particular one 
will long be remembered. Honored guest, Dorothy Bond 
—America’s No. 1 woman cartoonist—'Friend of the 
Woiking Gal” and all NSA’ers, entertained the group 
sketching the “ ‘Bosses’.” 


IOWA CITY, IOWA: “Drama on Broadway” was the 
topic of Dr. Sowers of the English Department of the 
University of Iowa, guest speaker at their April meeting. 
In May they are having a Mother’s Day Dinner. 





NOTICE 
To All Corresponding Secretaries: 


National Headquarters Office is planning to have the 
Chapter Officer Directory for the year 1950-51 prepared 
and ready for distribution to the chapters as soon after 
June 1, 1950 as possible. 

To enable us to do this we need the cooperation of 
each and every active chapter in NSA. 

You will recall that National suggested that all chapter 
clections be held in May and that the new officers be 
installed in June of each year. 

Will you, as Corresponding Secretary, furnish Head- 
quarters Office with the names and addresses of your 
newly elected chapter officers for the ensuing year, im- 
mediately following such election. 

We thank you in advance for your prompt response. 





How Do You Do? 


Some pay their dues when due, 
Some pay when over-due, 
Some never do— 
How do you do? 
National Headquarters Office urges each and every 


member to pay her National dues for 1950-51 NOW. 
Help us keep our business current. 


Cape Girardeau, Missouri, members entertain guests at card 
party. 


The Secretary 








PARLIAMENTARY LAW 


(Continued from Page 5) 


Precedence. The privileged form of the motion to 
“Adjourn” has the second highest rank among the priv- 
ileged motions. It yields to the motion to “Hold an 
Adjourned Meeting”, but takes precedence over motion 
to “Recess”, to “Raise Question of Privilege”, and to 
“Call for the Orders of the Day”. 

Rules. The privileged motion to “Adjourn” may not 
be made until the member has been recognized by the 
chair; it requires a second; it is undebatable; it may not 
be amended; it may not be deferred; it requires only a 
majority vote; it may not be reconsidered but may be 
renewed after further business. 

The motion to “Adjourn” is privileged only if: 

1. The motion is unqualified, and 

2. Provision has been made for another meeting of the 
same assembly, and also 

3. The hour for adjournment has not been decided. 

When not privileged, the motion to “Adjourn” is a 
main motion; is not in order if another motion is pend- 
ing; is debatable and may be amended. 


The motion to “Adjourn” is a popular motion. In 
many cases it is easy to secure premature adjournment. 
“Railroading” adjournment is a vicious method of pre- 
venting proper presentation of opinions that have not been 
“screened by the inner sanctum”. The sound develop- 
ment of a truly democratic organization demands the 
encouragement of free decent expression of sincere opin- 
ions from the “rank and file”. 

Chairmen and members should understand that declar- 
ing a motion to adjourn carried, does not constitute ad- 
journment. After the chair has declared the motion to 
adjourn passed, (a) the vote may be challenged, (b) a 
division of the assembly may be called for, (c) relevant 
questions may be asked, (d) announcements may be made, 
(e) points of order may be raised, (f) motions to recon- 
sider previous votes may be made, (g) the motion to 
“Hold an Adjourned Meeting” may be made! The meet- 
ing is not properly concluded until, after proper warning, 
the chair declares the meeting adjourned. , 

The following devices are suggested for helping to pre- 
vent premature adjournments: 

1. Adopt a special rule of order requiring a 2/3 vote 
to adjourn before the agenda is completed. 

2. Develop skill in the use of such questions, announce- 
ments, and motions as are suggested in the preceding 
paragraph. 

3. Learn to expedite business. 

4. Hold a caucus to plan strategy to protect the best 
interests of your organization. 

§. Hold classes in practical parliamentary procedure. It 
is not sufficient to know the rules—we need to know 
how to use them effectively for the good of our 
organization. 

Ill. Recess at Once 

The motion to “Recess” is a motion to have 

an intermission. It is usually used to provide a “break” 

in a long meeting. It may be used to advantage while 
waiting for a report from a committee of tellers. 

In addition to the rather obvious uses mentioned above, 
the motion to “Recess” may be used effectively to ease 
tension and even to expedite the development of a con- 
sensus. For example, if a recess is called during a vigorous 
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Pur pose. 


debate, it may serve as an opportunity to get the key 
leaders of the opposing groups together informally. They 
may then agree to a sensible compromise, e.g., to an 
amendment; to postponement; to referral. 


Form. The following illustrate variations of this 
motion: 
1. “I move that we recess for twenty minutes.” 
2. “I move that we recess until the tellers have com- 
pleted their report.” 
3. “I move that we recess until after the program.” 


“I move that we recess for fifteen minutes so we may 
move to the main auditorium on the fifth floor.” 
Precedence. The privileged form of the motion to “‘Re- 
cess” yields to the privileged motion to “Adjourn” and 
to “Hold an Adjourned Meeting”. It takes precedence 
over the motions to “Raise a Question of Privilege” and 

to “Call for the Orders of the Day”. 

Rules. The privileged motion to “Recess at Once” may 
not be made until the member has been recognized by the 
chair; it requires a second; it is undebatable; it may be 
amended; it may not be deferred; it requires only a 
majority vote; if adopted it may not be reconsidered; if 
defeated it may be renewed after further debate or business. 

The motion to recess is privileged only if made while 
another motion is pending and if it is a motion to recess 
immediately. Otherwise, the motion to recess is a main 
motion. 


. 


In most organizations the motion to recess should 
be used more often, but the formal form of the motion 
to adjourn should be seldom used. Also, it should rarely 
be necessary to move to “Hold an Adjourned Meeting”. 

IV. Raise a Question of Privilege 

Purpose. The purpose of raising questions of privilege 
is to secure immediate attention to matters that concern 
the rights and privileges of the organization or of a mem- 
ber which are not relevant (incidental) to the pending 
business. 

Form. The following illustrate this group of motions: 


1. Jones: “Mr. President! I rise to a question of 
privilege!” 
President: “Mr. Jones. State your question.” 
Jones: “TI ask that the windows be opened for the 


comfort of the members.” 

President: “If there is no objection—the ushers will 
open the windows.—Will the ushers please open the 
windows.” 


Farr: “Madam Chairman! A question of privilege.” 


N 


Chair: ‘Miss Farr. What is your matter of priv- 
y P 
ilege?” 

Farr: “I understand that there are non-members 


present and that this was called as a closed meeting. 
I ask that all non-members be asked to withdraw.” 
Chair: “The point is well taken. This is a closed 
meeting and non-members will withdraw. We are 
sorry for this misunderstanding, but notice for the 
meeting clearly stated that this was to be a closed 
meeting.” 

Precedence. The raising of a question of privilege yields 
to privileged motions pertaining to adjournment and to 
recess, but take precedence over a “Call for the Orders 
of the Day.” 

Rules. If necessary, a question of privilege may be 
raised before formal recognition by the chair. No second 
is required and the motion is undebatable. However, if 


(Continued on Page 14) 
13 








PRESIDENT’S COLUMN 


(Continued from Page 4) 




















































really big people, how democratic they are, how courteous 
and friendly to all classes of people, and how easy it is to 
get along with them? The bigger the people (industrially 
speaking), the more pronounced these characteristics; and 
it isn’t because they have gone to the top and can afford 
to be that way. They had to have those characteristics 
in the beginning or they never would have gotten to the 
top. That is another important thing women must learn. 

We should keep ourselves so busy that if we adequately 
meet the demands of each day there is no time left to 
be petty. We should work on our inner selves and mold 
into our characters the desire to serve in such a way as 
to capture the good will of all. Edgar Guest in a moment 
of poetic wisdom said: 

“The reason people pass one door 

To patronize another store 
Is not because the busier place 

Has better silk, or gloves, or lace, 
Or special prices; but it lies 

In pleasant words and smiling eyes. 
The only difference, I believe, 

Is in the treatment folks receive.” 

The thought expressed there is rather unique and far- 
reaching. No matter what your station in life, the first 
and most important item you have to sell is yourself. 
What kind of label do you hang around your own neck? 
Our destinies do not lie in the places we occupy but in 
the grace and dignity with which we fill them. Person- 
ality is your most important characteristic, and it should 
be used in all phases of one’s life, not in just the social. 

To be a success takes a little nerve too; it takes a little 
nerve to make friends, to introduce yourself in a new 
community. It takes a little nerve even to be kind, 
sometimes. The simplest achievements of life, as well as 
the bigger, more complex ones, take nerve. Oftimes a 
great opportunity is by-passed because of a dread of not 
“going over,” plus a comfortable sort of laziness. That 
is true of men as well as women. What defeats many of 
us is that it is so much easier to give in to the humdrum 
of everyday living. Life is strewn with people content 
with a mediocre existence merely because they have never 
worked up enough nerve to blow the lid off their own 
talents. 

We are developing that nerve, though, and in a grace- 
ful sort of way. It no longer need be the fate of women 


to sit quietly in a sequestered corner while the world 


passes by. It can be a woman’s world for those who 
have the necessary ambition and “push” (or nerve) to 
want to live a life different from that of those who are 
content with the mediocre. Nothing splendid has ever 
been achieved except by those who dared believe that 
something inside them was superior to circumstance. It 
takes a little nerve. 

It is well, sometimes, to think of our accomplishments, 
the progress of humanity, and how much nerve was re- 
quired to push some of those projects through. Take, for 
example, a seemingly simple thing that we today take 
for granted—the Nineteenth Amendment to the Consti- 
tution of the United States, which gave women the 
right to vote. The adoption of that amendment was the 
result of eighty-two years of hard work on the part of 
its proponents, some of whom were Lucretia Mott, Susan 
B. Anthony and some broad-minded men such as Henry 
Ward Beecher and Ralph Waldo Emerson, all of whom 
were subjected to great ridicule for their championship 
of this cause. 

It took nerve to pursue their purpose when they had 
been defeated year after year. Those people had faith 
in the judgment and intelligence of women, so we have 
a heritage to uphold. 

Consoling as it is to believe that all things come to 
him who waits, it’s a lot more practical and interesting to 
go after them. This world definitely belongs to the 
energetic. 

A LITTLE NERVE PROPERLY APPLIED MAY 
CHANGE YOUR WHOLE LIFE! 





PARLIAMENTARY LAW 


(Continued from page 13) 
objection is raised, a main motion may arise out of the 
question of privilege. If a main motion develops out of 
the question of privilege, such main motion is debatable 
and requires only a majority vote. 





In most organizations questions of privilege seldom 
arise and when they are raised, they usually are disposed 
of by general consent. 


V. Call for the Orders of the Day 

A “Call for the Orders of the Day” is simply a techni- 
cal expression meaning “I ask that we follow the adopted 
agenda”. This is a “demand” and must be granted. The 
agenda may be changed by general consent or by a two- 
thirds vote of the assembly. The chair should not arbitrar- 
ily change the agenda, nor should he exert undue influ- 
ence to secyre a change. 

If. the agenda is not being followed, a “Call for the 
Orders of the Day” may properly interrupt a speaker; 
requires no second; may not be debated, amended, nor 
postponed; and must be granted without a vote. If the 
secretary. and chairman prepare and follow the official 
“Orders of the Day” (calendar; program) as they should, 
there will be no need for a “Call for the Orders of the 
Day”! 


St. Paal, Minnesota, volunteer services to Red Cross. (L. to 
R.):, Joan Junghans, Alice Anderson, Violet Parsons, Genevieve 
Dahl. 


The Secretary 














‘NOW. 



















ectrie Typewriter - 


Here’s your opportunity to equip your classrooms with 
IBM Electric Typewriters—at a special low price. Train your 


pupils for the machines they'll be using in their secretarial 


and typing jobs. IBM Typewriters are used in more offices © 


than any other make of electric typewriter. 


| Send in the coupon today for detailed information, 


| INTERNATIONAL BUSINESS MACHINES CORPORATION 
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IBM, Dept. E 
590 Madison Avenue, New York 22, N. Y. 


Please send full information on the IBM 
Electric Typewriter offer to schools. 


Name. 





School. 





Address 
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National Secretaries Arusociation exlends to you for Your 


an invitation to allend the 


PAranuel Dianer Flenoring Employers 
ita Successful Chapter 


—— Tuuttations and Place Cards 


for all occasions can now be secured from 
National Headquarters Office. 




















25 Place Cards..$ .30 
50 Place Cards.. .50 
100 Place Cards. .85 


25 Invitations........ $2.00 
50 Invitations N.S.A. Crest, actual size. Use on 


100 Invitations........ 7.00 Chapter letterheads, programs, and 
other printed matter......................$2.00 


Membership . e eae fF 
50 Cards 


Cards oot i 
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NATIONAL SECRETARIES ASSOCIATION 





























Order direct from 
CLARA B. KRUEGER, Executive Secretary 
NATIONAL SECRETARIES ASSOCIATION, 1005 GRAND AVENUE, KANSAS CITY, MISSOURI 




















The Secretary 





